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1. O6wwue nonoxeHus.

1.1. MonoskeHne o nopaaKe yyéTa NoCELLAeMOCTM yYebHbIX 3aHATUN (Aanee — HacTosALLee
MonoxkeHue), pazpaboTaHo B LLeNSAX NOBbILEHUA 3PPEKTUBHOCTU NPOPUIAKTUYECKOM
paboTbl N0 NpeaynpeXaeHUI0 YKI0OHEHNA HECOBEPLLEHHOIETHUX OT Y4€DbI Ana obecneveHumn
oba3atenbHOCTM obLiero obpasoBaHuaA B cooTBeTcTBUM € M.3 €T.19 1 nn.5 n.1 cT. 31 3aKoHa
P® «06 obpazoBaHMm» oT 10.07.1992r. Ne 3266-1 (C UISMEHEHUAMW U AONONHEHUAMM).

1.2. Hactoauwee MonoxKeHne cocTaBieHo Ha OCHOBaHMM 3akoHa P® «O6 ocHoBax cucTembl
NPodMNaAKTUKKN Be3HaZ30PHOCTU M NPABOHAPYLLUEHUI HECOBEPLLUEHHOIETHUXY» OT
24.06.1999r. Ne 120-93.

1.3. HacTtosuwee MonoxeHue ycTaHaBNMBaET TPebOBaHMA K OpraHM3aLmnm y4éta nocewaemoctm
obyyatowmmmcs yuebHbIX 3aHATUIN, OCYLLLECTB/IEHNIO Mep Mo NPOdUIaKTUKE NPOMNYCKOB,
NPenATCTBYIOLWMX Noay4yeHuto o0bwero ob6pasoBaHus, U ABAAeTCA 06A3aTe/IbHbIM 417 BCEX
COTPYAHMKOB, YYALLMXCA U poAUTENEN UIU INLL, X 3aMEHAIOLLNX.

2. OCHOBHbI€ MOHATUA, UCNO/Ib3yeEMble A/1A BeAEeHUA YYETA NOCELLAEMOCTH

y4eOHbIX 3aHATUN.

2.1. YyebHble 3aHATUSA — 06A3aTeNbHble A/15 NOCELLEHNS 3aHATUA, NPOBEeAEHNE KOTOPbIX
perfiaMmeHTMPOBaHO roA40BbIM KafieHAAPHbIM rpadMKom 06pa30BaTENIbHOIO YYpeKLAEeHUA, ero
y4€6HbIM NN1AHOM U PacnUCaHNEM.

2.2. Y4yebHblit feHb —4YacCTb KaNeH4apPHOro AHA, YCTaHOBAIEHHOIO ro40BbIM KafieHAaPHbIM
rpadmKom M pacnncaHMem aaa nposeaeHua y4yebHblx 3aHATUN.

2.3. YyebHas Hegena —4acTb KasieHgapHoON Heaenu, cocToawan us y4yebHolx gHeEN.

2.4. OnosgaHue Ha yyebHoe 3aHATME — NpMbbITUE Ha y4ebHOe 3aHATME Noc/e HaYana 1 4o
NCTeYEHMA NOJIOBUHbI BPEMEHM, OTBEAEHHOIO Ha ero NpPoBeLeHMeE.

2.5. CuctemaTtmyeckoe onasabiBaHMe — OnasgblBaHUe Ha y4ebHble 3aHATUA B TeYEHUNE
NosI0BMHbI U 6onee yuebHbIX AHEN Heaenu.

2.6. MponycK y4ebHOro 3aHATUA — OTCYTCTBME Ha 3aHATUM B TeyeHue 6osiee Yem NONOBUHbI
BpemMeHu, oTBeAEHHOIO Ha ero NpoBegeHue.

2.7. NponycK y4ebHOro gHa — OTCYyTCTBUE B TeueHue y4ebHoro gHa 6osee yem Ha NosIoBUHE



Yy4€OHbIX 3aHATUIA.

2.8. MponycK y4ebHON Heaenn — NPoONycKk B Te4eHne ydebHon Heaenm 6onee 4yem NOMOBUHDI
y4ebHbIX AHEN.

2.9. HenocelleHue — oTCyTCTBUE HA YyYebHOM 3aHATUM (B TeuyeHMe y4ebHOoro aHA, yuebHoii
Heenun) Ha NPOTSAXKEHUN BCero oTBeAEHHOIO Ha ero NPoBeeHNE BPEMEHM.

2.10. Ono3aaHue, NPonyck, HenocelleHne y4ebHOoro 3aHATUA (AHA, HeJenu) No yBaxKuTenbHoOn
NPUYNHE — OTCYTCTBME B TEYEHME BbllLe HA3BAHHOIO y4eHOHOro BpeMeHW: B CBA3M C
MeANLMHCKMMWN NMOKA3aHUAMMU; 06CTOATENBCTBAMM YPE3BbIYAAHOINO, HENPEABUAEHHOTO
XapaKTepa; No COrIAacCOBAHUIO C NefarornyeckmMm paboTHMKOM HA OCHOBaHMW IMYHOTO
MOTUBMPOBAHHOIO 06paLleHMa yYaLLeroca, MMCbMEHHOTO 3anaB/IeHNA poauTesiei (3aKoHHbIX
npeacTasuTeNeit), AOKYMEHTOB U3 APYTUX YUPEKAEHUI U OpraHM3aLUmii; C pa3peLlleHns
pyKoBoauTena obpa3oBaTenbHOrO yYperKaeHus.

2.11. Ono3aaHue, Nponyck, HenocelleHne y4ebHoro 3aHATUA (AHA, Heaenun) b6es yBarknTenbHOM
NPUYNHBI — OTCYTCTBUE B TEYEHME Bbllle HA3BAHHOIO y4eHOHOro BpeMeHW B CBA3MU C
obcToATENbCTBAMM MIM OCHOBAHMAMM, HE Nonagarowmymm nog n. 2.10 HacTosALwero
MNonoxeHua.

3. OpraHm3auma y4éta noceLLaeMoCcTn y4ebHbIX 3aHATUN.

3.1. YYéT noceLLaeMoCcTu y4ebHbIX 3aHATUIN BEAETCA HA YPOBHE Kaxaoro obyyatoweroca
(BOCMMTaHHUKA), Ha YPOBHE Kaacca (4OLWKONbHOM rpynmnbl), Ha ypoBHe 06pa3oBaTe/IbHOro
yupexaeHus.

3.2. YY&T nocew,aeMoCTy Ha ypoBHE Kaxaoro obydatoweroca (mepcoHanbHbIi y4éT)
OCYLLECTBASAETCA Ha BCeX Y4eOHbIX 3aHATMAX NOCPeACTBOM PUKCMPOBAHMA B KNACCHOM
KYpHane AoNYLWEHHbIX y4aWMMMCca 0No3a4aHuMM, NPONYCKOB U HENOCeLLEHWA.

3.3. YYéT noceLLaeMoCTM Ha YPOBHEe Kaacca OCYLLEeCTBNALTCA eXeAHEeBHO M 3aK/14aeTcA B
cneayowem:

1) puKcnpoBaHMe Bcex AONYLWEHHbIX YYaLLMMUCA B TedeHMe y4ebHOoro AHA ono3gaHunii n
HapyLWeHU AUCUMNANHDI B «KypHase yyéTa ono3gaHnit n 3amedaHminy, XpaHaLLeMcs B
KNAaCCHOM KYpHane;

2) dMKcMpoBaHUWe BCEX AOMYLLEHHbIX YYALMMMUCA B TeYeHWE Y4eOHOro AHA NPONyCKOB,



Henocew,eHnin nocpeacTBom pUKCcMpoBaHna B «CBOAHOM BeAOMOCTU NOCEL,aeMOCTU»
KNACCHOrO XypHana;

3) yCTaHOBIEHUMN UX NPUYUH U OCYLLLECTBIEHUN MeP NO YCTPaAHEHUIO YCI0BUNA,
NPenATCTBYIOLWMX NOy4YeHM0 06pa3oBaHUA.

3.4. YUYéT Ha ypoBHe 06pa3oBaTe/IbHOrO yUpeXAeHUsA OCYLLEeCTBAAETCA eXeHeae /IbHO U
3aKNH0YAETCA B CeayOLEeM:

1) 3anonHeHWe 3/1eKTPOHHOTO KypHaia y4éTa NocewaeMocTn y4ebHbIX 3aHATUIM B KabuHeTe
3amecTuTenein ANPEKTOPA LWKObI,

2) 06paboTKM CTaTUCTUUECKUX CBEAEHUN,

3) opraHusaumm npoduNakTUYECKMX MEPONPUATUIA MO obecnedyeHnio 06s83aTelbHOCTH
nosyyeHus obuiero obpasoBaHMa Bcemu obydarowmmmcs:

4) no 3aBepLIeHNM NepBOro y4ebHOro AHA Nocse KaHUKY FOTOBUTCS
nepcoHnduUMpoBaHHan nHGopmaumsa ob yyalmxcs, He NPUCTYNMUBLUKX K y4ébe no
YBaXUTENbHOM NpUUYMHE U 6e3 yBaXKMUTebHON NPUYKNHbI No dopme 1,

5) exxegHEBHO B TeYeHUe Hedem Nocsie KaHUKYA FOTOBUTCA CTaTUCTUYeCKas MHbopMaums
06 M3MeHeHMAX B KOJIMYECTBE Bbille HAa3BaHHbIX KATEFOPUIN yYaALLMXCS;

6) N0 OKOHYAHUK KaxkaoM yuebHol Hegenv 0606WaloTca CTaTUCTUYECKME CBEAEHUSA O
KonmyecTBe obyyatowmxca B 06pa3oBaTebHOM yYpeXAEHUMN, O YUCAE CUCTEMATUYECKM
0nNasAblBaOLLMX, NPOMNYCKAOWMX Yy4ebHbIe 3aHATUA NO 60NE3HU, HE NPUCTYNUBLUMX K
yu4ébe, He nocellatowmx obpasoBaTesibHOE yYperKaAeHNE U NPOMNYCKAOLMX NONOBUHY U
60nee yyebHbIx 3aHATUI 6€3 YBAKUTENBbHOM NPUYNHDI;

7) Ha OCcHOBe Bblle Ha3BaHHbIX CBEAEHMWI COCTaBAAIOTCA KapTbl NepCOHUPULMPOBAHHOIO
Yy4€Ta HecoBepLUEHHOIETHUX N CeMEN, HAXOAALUMXCS B COLMANbHO ONAaCHOM MOJIOXKEHMUMU,
onpeaenstoTcs Mepbl MO YCTPAHEHUIO NPUYUH U YCIOBUIA, CNOCOBCTBYIOLLUX CHUMKEHUIO
MOTMBALMK K y4€De M NponycKam 3aHATUI, pa3pabaTbiBatOTCA U peanmsyoTcs
MHAMBUAYAIbHbIE NPOrPaMMbl COLMaNbHO-Neaarormyeckomn paboTbl ¢ yyawmmumcs,
YKNOHAOWMMUCA OT y4eOHbIX 3aHATUN;

8) NO OKOHYaHUU KaXKA0ro KajeHAapHoOro Mecsla B TeyeHue Bcero yuebHoro roga

0606LaloTca cBeaeHMA 06 yyalmxca, He NPUCTYNUBLUKX K y4ébe, He noceLlatoLmx



obpasoBaTesibHOE yupeKaeHUe U NPONyCKatoLmMX NoIOBUHY U 6osee y4ebHbIX 3aHATUM

6€3 yBaXKUTENbHOM NPUYUHBI, OLLeHMBaeTCA 3GPEKTUBHOCTb NPODPUAAKTUYECKMX
MepOonpPUATUIA, YTOUYHSIOTCA COOTBETCTBYIOWAA 6a3a AaHHbIX U NAaHbl MHAMBUAYAbHOM
paboTbl € Bbile HA3BAHHbIMM YYaLLMMMKCA.

4. OTBETCTBEHHOCTb 3a BeZeHne y4€Ta U NpeocTaB/ieHMe CBeAeHMI O NOCeL,aemocTH
y4ebHbIX 3aHATUN.

4.1. OTBeTCTBEHHbIMM 3a BeAeHWe NepCcoHasibHOro y4éTa NoCceLaemMocTh y4ebHbIX 3aHATUIM Ha
YPOBHE KaxKAoro obyvatowerocs (nepcoHanbHbil y4€T) ABAAIOTCA NpenogasaTenu, Beayme
YPOK B Knacce.

4.2. OTBeTCTBEHHbIMM 33 BeAeHMNe NepCcoHasibHOro yYETa NOCELAEeMOCTM YYEDOHbIX 3aHATUIM Ha
YPOBHE KNacca M 3ano/IHEHME 3/IEKTPOHHOTO KypPHaia y4€Ta Mo WKOoJe ABAAKOTCA KNacCHble
PYKOBOAMTENN, HA YPOBHE AOLWKObHOM rPynMbl — 3aBeAYOLLUNA.

4.3. OTBeTCTBEHHbIMM 3a cbop NepcoHndULMpoBaHHON MHGopMaLUmM 06 yyalmxcs, He
NPUCTYNMBLLINX K Y4EBE N0 YBAKUTENBHOM NPUYMNHE U 6e3 yBaXKMTEIbHON NPUYMHDI
ABNAETCA COLMANbHbIV Negaror.

4.4. OTBETCTBEHHbIM 33 BeAeHME NepCcoHaIbHOMO y4ETa NOCELLAEMOCTN YYEOHbIX 3aHATUI Ha
YPOBHE LLKOJIbl ABAAETCA 3aMeCTUTENb ANPEKTOPA No y4yebHol paboTe.

4.5. Beaywmin nepcoHanbHbIN YY4ET NOCELLAEMOCTM HECET OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb 3aHECEHMA B COOTBETCTBYIOLLME SOKYMEHTbI CBeAEeHMI 06 0no3aaHusx,
NPOMNYCKax U HEMOCELLEHUAX YYALLMXCA MO OKOHYAHUKN KaXKA0ro y4ebHOro 3aHATUS.

4.6. Beaywmin y4€T NoceL,aeMocTm Nno Kaaccy Hec&T OTBETCTBEHHOCTb:

1) 33 LOCTOBEPHOCTb AaHHbIX 06 06LLEM KONMYECTBE ONO34aHMIA, NPOMYCKOB, HEMOCELEHN
KarK[0ro y4alerocs u AoBeAeHMe 3TUX CBeAEeHUIM A0 UX poauTenei (3aKoHHbIX
npeacTaBuTenen);

2) 3a onepaTUBHOCTb YCTAHOBNEHWUA NMPUUYNH HapyLIEHMA NOCe,aeMOoCTH U OCYLLEeCTBAEeHMe
Mep Mo UX YCTPAHEHUIO U NpeaynperKaeHNIo;

3) 3a cBOEBpPEMEHHOCTb 0POPMAEHNA U NPEAOCTaBNEHNA CBEeAEHMI O NOCeL,aeMoCTH
Yy4ebHbIX 3aHATUIM No TPeboBaHWUIO [ONKHOCTHbIX UL

4) 33 KOHPUAEHLMANBLHOCTE MHGOPMALIMM JIMYHOTO XapaKTepa.



4.7. Beaywmin y4€T NoceLL,aeMocTm Mo WKoAe HECET OTBETCTBEHHOCTb:

1) 33 opopmneHMnEe U COXPAaHHOCTb 3/IEKTPOHHOTO }KypHaia y4éTa noceL,aeMocT y4ebHbIX
3aHATUN,

2) 3a obecneyeHne onepaTMBHOCTM YCTAHOBIEHMA NPUYMH HAPYLLIEHUSA NMOCELLAEMOCTU U
OCYLLECTBNIEHUA MEP NO UX YCTPAHEHMIO U NpeaynpeXAEHMIO;

3) 3a 4OCTOBEPHOCTb CTAaTUCTUYECKOWN MHPOPMaLMK, HaNNYMe 1 NOAHOTY 6a3 AaHHbIX 06
YYaLLMXCcA, He MPUCTYNUBLUMX K y4ébe, He nocewatomx o6pasoBaTeibHOE yupexaeHune
W NPOMYCKaoLWMX NONOBUHY N 6onee y4ebHbIx 3aHATUI 6e3 yBaXKUTENbHOM NPUYUHDI,
CUCTEMATUYECKM ONA3AbIBAOLWMX U NPOMNyCcKatoWmxX ydebHble 3aHATUA No 6onesHw;

4) 3a cBOEBPEMEHHOCTb NPEAO0CTaB/IeHNS Bbille Ha3BaHHbIX AOKYMEHTOB Mo TpeboBaHUIO
OOMKHOCTHbIX UL,

5. OpopmneHure n npegoctaBieHMUE CBEAEHUI O NOCELLAEMOCTU YYEOHbIX 3aHATUN.

5.1. CUCTEMHOCTb 1 MPEEMCTBEHHOCTb BeAeHMA YYETA NOCELAEMOCTM YYEOHbIX 3aHATUIN
obecrneynBaeTca COBOKYMHOCTbIO AOKYMEHTOB, 6a3 AaHHbIX U GOPM OTYETHOCTU.

1) KNacCHbIN KypHan

2) )ypHan y4éTta onosaaHuii u 3amevaHui;

5.2. Ha ypoBHe LWKOoAbl AaHHasA COBOKYMNHOCTb NpeacTaBaseT coboi:

1) 6a3bl AaHHbIX: 06 y4YaLlMXcA, He NPUCTYNUBLLKX K y4ébe, He noceLatoLmx
obpasoBaTesibHOE yuYpeKaeHUe U NPONYCKaoLWMX NOIOBUHY U 6osee y4ebHbIX 3aHATUM
6e3 yBaXKUTENIbHOM NPUYMNHDI, CUCTEMATUYECKM ONA3AbIBaOLWMX U NPOMYCKAOLLMX
y4yebHble 3aHATUA NO 60Ne3HU

5.3. Bce Bbllle Ha3BaHHble OKYMEHTbI, 6a3bl faHHbIX U GOPMbI OTYETHOCTM BbINOAHAIOT
cneumnanbHble GyHKUUKM, OTAKYatOTCA cnocobamm pasmeleHns MHGOoOPMaLUK U MMEIOT CBOM
CPOKM NpeacTaBieHuA.

5.4. KnaccHble KypHasbl UCNOb3YyOTCA 418 GUKCMPOBAHMA AONYLLEHHbIX yYalLMmmcs
0no3zaaHuiA, NPONYCKOB, HENOCELLEeHUI U coaepKaT CBeAeHUA A5 3aHECeHUs B
3/IEKTPOHHbIN }KypPHan y4yéTa NoceLLaeMocTi y4ebHbIx 3aHATUI 06pa3oBaTeIbHOro
yyperaeHus.

5.5. 3I'IEKTp0HHbIﬁ KypHan yqéTa nocewaemocCcTth ABAETCA OCHOBAHNEM O/1A4 aHa/IM3a COCTOAHUA



OpPraHU3aLMOHHbIX M NCUXO0ro-NeAarorMyeckmx ycnosmin obpasoBaTesibHOro npouecca,
CPeACTBOM KOHTPO/IA HaA NoaydYeHnem obuiero ob6pasoBaHMA KaxKabiM obyyarowmmes,
CNY}KUT ON1A BbISIBNIEHUA YYaLMXCA, OKa3aBLUMXCA B COLMANbHO-OMACHOM MOJIOXKEHUU, U
COLEPKUT CBEAEHUA A1 3aHECEeHMA B KYpPHa/ y4éTa nocelaemocty obpasoBaTesibHbIX
yupexaeHui.

5.6. OTMeTKM 0 HapyLleHMN NOCEeLLAaEeMOCTM Y4eOHbIX 3aHATUIA 3aHOCATCA B 3/IEKTPOHHbIN
KYypHan y4éTa nocelLaemoctTy 0b6pas3oBaTe/IbHOTO YYPEKAEHNA MO OKOHYAHUN KaXKaom
y4yebHol Hegenn B 0606LEeHHOM BUAe.

5.7. 0606wWéHHan nHpopmaumna 0 HapyLIEHMM NOCEWAEMOCTM yYebHbIX 3aHATUN
paccmaTpuBaeTca exkeHeneIbHO Ha aAMMHUCTPATUBHOM COBETE LUKOJIbI C Lie/Ibio MPUHATUSA
OnNepaTUBHbIX PeLIEeHN B OTHOLEHMM yYaLLMXCa, AONYCKaoWMX HapyLeHNs
NnoceLLaeMoCT y4ebHbIX 3aHATUN.

6. MpaBa 1 06a3aHHOCTM yyaLLMXCA.

6.1. Yyawwmitca umeeT npaso:

1) NnpeabABAATb AOKYMEHTbI, 06bACHAIOLWME NPUYNHBI OTCYTCTBUS Ha y4EOHbIX 3aHATUAX;
2) y4acTBOBATb IMYHO MU Yepes poauTenei (1L, X 3aMeHAILLMX) B paCCMOTPEHUMU
BOMPOCOB NOCELLaeMOCTN N MPONYCKOB 3aHATUN;

6.2. Yyawmiica obs3aH:

1) nocew,atb y4yebHble 3aHATUA COrNAacHO y4ebHOMY NaHy U pacnmncaHuIo y4ebHbIx
3aHATUN;

2) BbINO/IHUTb MUCbMEHHYIO 3a4ETHYI0 PaboTy Mo KaxgoMy nponyleHHomy 6e3
YBAXXUTENbHOM NPUYNHBI y4EOHOMY 3aHATUIO, BK/IIOYEHHOMY B Y4EOHbIN N1AH LWKObI
WU B UHAMBUAYAIbHBIN y4ebOHbIM NAaH yyaleroca B CPoK He 6osee 3 yyebHbIx gHel

nocsie NponyLweHHOro 3aHATUS;



